TCRA

TEXAS CITY HOUSING AUTHORITY
Dear Landlord:

The family presenting this packet to you is qualified to receive rental assistance through the
Housing Choice Voucher Program administered by the Texas City Housing Authority (TCHA). If
this family selects your rental unit and you approve their application, please complete the
enclosed documents.

This packet contains the following TCHA documents:
1. Pre-Inspection Checklist

2. Landlord Application for Section 8 Voucher Program.
3. Landlord Certification & Responsibilities for Section 8 VoucHier Préggram.
4. Important Message to the Landlord.
5. Owner’s Certification of No Conflict of Interest
6. Request for Tenancy Approval form HUD-52517
7. HAP Contract form HUD-52641.
8. Lead Base Paint Alert.
9. Smoke Alarm Warning.
10. Utility Connection Verification.
11. Tenancy Addendum (To be Attache@hto TenantYease).
12. Violence Against Women Act Lease ndum
13. Request for Taxpayer Identifi€ati r & Certification form W-9
14. Direct Deposit Form
Both you and the head of h (HOH) should complete the documents together. Please

print or type the documents, a ease be certain that both you and the HOH have both signed
and dated the requir cume

The Landlord completés only'the blue highlighted sections. The HOH completes only the pink
highlighted sections. OH returns both the completed Contract Packet and a copy of the

Tenant/Landlord Lease to TCHA office as soon as possible. Incomplete packages will not be
accepted.

TCHA will review the documents to make certain that they are complete. TCHA will also remind
HOH to tell you to contact HQS inspector. You should then contact our HQS inspector at 409-
945-4011 to arrange an appointment for the initial inspection.

Once the unit passes inspection, HOH will be given permission to move in.

If you have any questions about the program and/or about completing the documents, please
call 409-945-4011.






Tenant Name: I ‘ |h Q # BRs on Voucher
# BRs on RFTA

Contract Rent : : :
Texas City Housing Authority
Contract Packet Checklist

Tenant TCHA Item

Landlord/Owner/Manager Application for Housing ChgiCe Voucher Program

Landlord Certification & Responsibilities for Housing ce Wucher Program

Owner’s Certification of No Conflict of Interest
Important Message to the Landlord V

Request for Tenancy Approval form 17

Housing Assistance Payments Calatract forfms HUD-52641

Lead Based Paint Alert

Smoke Alarm Warning

Utility Connection V ion

Request for Taxpayer Identification Number and Certification form W-9

Inspection Checklist

Violence AgainstWomen Act Lease Addendum

Unsigned copy of Lease between Tenant and Landlord

Tenant Signature Date

TCHA Staff Signature Date






HOUSING AUTHORITY OF THE CITY OF TEXASCITY
HOUSING ASSISTANCE PAYMENTS PROGRAM
817 SECOND AVENUE NORTH; TEXASCITY, TEXAS 77590

Landlord/Owner/M anager Application for Housing Choice Voucher Program
Please Print the Following I nfor mation:

ADDRESS OF RENTAL PROPERTY::

House number and Street Name Apartment Number

City, State, Zip Code

TYPE OF PROPERTY : Single Fam. House Duplex Multi-Fam/Apt Other

EFFECTIVE DATE OF OWNERSHIP:

HAP CHECK SHOULD BE MADE PAYABLE TO:

CHECKS SHOULD BE MAILED TO: (Direct Deposit |s Available — Please ask f rm)

1. Owner’s Name:

2. Owner’s Address:

3. Owner’s Telephone Number:

4, Owner’s E-Mail Addr

5. Agent’s Name:

6. Agent’s Tel

| understand that | er no obligation to lease to any family other than the obligations set out in Title
V11 of the Civil Rights Act of 1968, as amended by the Housing and Community Development Act of 1974. | also
understand that | am to do my own screening of families who wish to lease my property, and that the Housing

Authority of the City of Texas City has certified the family only for eligibility to participate in the Housing Choice
Voucher Program and NOt for tenant references.

Also, | understand that | may be required to provide proof of ownership of the above referenced address.

OWNER’S OR AGENT’S SIGNATURE

DATE

TENANT’S NAME (PRINT)



HOUSING AUTHORITY OF THE CITY OF TEXAS CITY

HOUSING ASSISTANCE PAYMENTS PROGRAM
817 SECOND AVENUE NORTH
TEXAS CITY, TEXAS 77590

Landlord Certification and Responsibilities for Housing Choice Voucher Program

ADDRESS OF ASSISTED UNIT:
HOUSE NUMBER AND STREET NAME APARTMENT NUMBER

CITY, STATE ZIP CODE

Ownership of Assisted Unit

| certify that 1 am the legal owner or the legally designated agent for the above referenced unit, and that the
prospective tenant has no ownership interest in this dwelling unit whatsoever. | understand that | am responsible for
performing all management and rental functions for the assisted unit, including both selecting a voucher holder to
lease the unit, and deciding if the family is suitable for tenancy of the unit.

Approved Residents of Assisted Unit
I understand that the family members listed on the dwelling lease agreement as appr
are the only individuals permitted to reside in the unit. | also understand that | a
while | am receiving housing assistance payments

d by the Housing Authority
t permitted to live in the unit

Housing Quality Standards
I understand that my obligations in compliance with the Housing Assistance Payments‘@0ntract are to maintain the
unit in accordance with HQS, including performance of both ordinary @nd extraordinary maintenance.

Tenant Rent Payments
| understand that the Housing Authority determines the amou
is illegal to charge any additional amounts for either rent o
been specifically approved by the Housing Authority. | also®
obligation under the lease.

QU0

Reporting Vacancies to the Housing Authority
I understand that should the assisted unit
immediately in writing. | also understand that
proceed with eviction proceedings, | will notify th

mand that the tenant vacate the unit for any reason, and/or
ousing Authority immediately in writing.

Computer Matching Consent
| understand that the Housing Assis
compliance with the HAPC.
my compliance, as they
regarding my participati

nts Contract permits the Housing Authority or HUD to verify my
either the Housing Authority or HUD conduct computer matches to verify
. The Housing Authority or HUD may release and exchange information
Choice Voucher Program with other Federal and State agencies.

I understand that failure to ¢ y with the terms and responsibilities of the Housing Assistance Payments Contract
is grounds for termination of participation in the Housing Choice Voucher Program. | understand that knowingly
supplying false, incomplete or inaccurate information is punishable under Federal or State Criminal Law.

Equal Housing Opportunity
I understand that I must comply with equal opportunity requirements.

SIGNATURE OF LANDLORD / MANAGER

DATE

TENANT’S NAME (PRINT)

WARNING: Title 18, U. S. Code # 1001, states that a person who knowingly and willingly makes
false or fraudulent statement to any Department or Agency of the United Stated is guilty of a felony.
State law may also provide penalties for false or fraudulent statements.



HOUSING AUTHORITY OF THE CITY OF TEXAS CITY
817 SECOND AVENUE NORTH
TEXAS CITY, TEXAS 77590

HOUSING CHOICE VOUCHER PROGRAM

IMPORTANT MESSAGE TO THE LANDLORD

Dear Landlord:
For your information:
1) After the tenant returns this Contract Packet to the Texas City

Housing Authority (TCHA) office, the property owner is to contact the
HQS Inspector at 409-945-4011 to arrange an inspectigfi of the unit.

s will be issued to
month.

the date stated on the HAP Contract. All ot
the property owner within the first five ( ys

3) Your endorsement of the HAP ch eans that you are certifying
both that the Section 8 tenant is leasin e contracted rental unit and
that the unit is safe, decent, in sanitary condition. It is your
responsibility to immediately, noti HA Section 8 Director or Section 8
Assistant at 409-945-4011 u learn that your tenant has moved
or intends to vacate. TCHA iSjnot responsible for HAP payments on a
vacant unit.

OWNER’S STATEMENT:

MY SIGNATURE 0] INDICATES
THAT I HA AND THAT 1
UNDERSTAND ALL OE'THE ABOVE.

SIGNATURE

DATE



HOUSING AUTHORITY OF THE CITY OF TEXAS CITY
817 SECOND AVENUE NORTH
TEXAS CITY, TEXAS 77590

HOUSING CHOICE VOUCHER PROGRAM
LEAD-BASED PAINT ALERT

TO THE LANDLORD:

The U. S. Department of Housing and Urban Development requires that rental units participating in
the Section 8 Program must be free of lead based paint or that the surfaces with lead based paint
have been appropriately treated or covered.

For buildings and housing units built prior to 1978 and/or additions prior to 1978:

1. Painted surfaces up to five (5) feet from either the groun
accessible to children MUST BE FREE OF LEAD BASED

the floor and readily

2. Protruding chewable surfaces up to five (5) feet from either the gr r the floor MUST
BE FREE OF LEAD BASED PAINT.

3. Painted surfaces with loose/peeling paint MUS EMLEAD BASED PAINT.

4. For children under the age of six (6) ye have elevated blood lead level: ALL
PAINTED SURFACES THAT ARE REA ACCESSIBLE TO THEM MUST BE
ADEQUATELY TREATED.

BASED PAINT CERTIFICATE

I, , hereby certify that the property located at
PRINT OWNER'S /M R'SNA

has had the applicable
APT. NUMBER REET APDRESS
surfaces treated on/by as required for Lead Based Paint Abatement.

LAST DATE UNIT WAS PAINTED

LANDLORD SIGNATURE TODAY’S DATE

LEAD BASED PAINT BROCHURE CERTIFICATION
TO THE TENANT:

I have received a copy of “Protect Your Family From Lead In Your Home”. | have read the
brochure, and | understand both the contents and the importance of the brochure.

H O. H. SIGNATURE DATE



1)

2)

3)

4)

5)

6)

7)

TCRA

TEXAS CITY HOUSING AUTHORITY
Owner’s Certification of No Conflict of Interest

A covered individual may not have any direct or indirect interest in the HAP contract or in any
benefits or payments under the contract (including the interest of an immediate family member of
such covered individual) while such person is a covered individual or during one year thereafter.

“Covered individual” means a person or entity who is a member of a following classes:

a) Any present or former member or officer of the Texas City Housing A y (TCHA) except a
TCHA commissioner who is a participant in the Section 8 housing choiceVoucher program;

b) Any employee of the Texas City Housing Authorit or, sub-contractor or agent of
th respect to the Section 8 or
other Federally assisted housing program for W participant holds a voucher or

certificate;

d) Any member of the Co

ns the spouse, parent (including a stepparent), child (including a
ild, sister or brother (including a stepsister or stepbrother) of any

covered individu

The owner certifies a responsible for assuring that no person or entity has or will have a
prohibited interest, at execution of the HAP contract, or at any time during the HAP contract term.

If a prohibited interest occurs, the owner shall promptly and fully disclose such interest to the TCHA
and HUD.

The conflict of interest prohibition under this section may be waived by the HUD field office for good
cause.

No member of or delegate to the Congress of the United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to any benefits which may arise from it.



I/we certify, by my/our signature below, that | am/we are the sole owner(s) of the property listed below,
and that in accordance with the above description | am/we are not a “covered person” as described
above AND that | am/we are NOT an employee of the Texas City Housing Authority.

Property Owner/Manager Name Tenant Name

Property Owner/Manager Signature Date

If unable to certify, please provide your name and explain why:

cument of writing containing false, fictitious, or
United States shall be fined or

WARNING: 18 U.S.C. 1001 provides that whoever knowingly and willingly makes or uses
fraudulent statement or entry in any manner within the jurisdiction of any department or a
imprisoned for not more than five years or both.



HOUSING AUTHORITY OF THE CITY OF TEXAS CITY

SMOKE ALARM WARNING

PLEASE PRINT THE FOLLOWING INFORMATION:

H. O. H.

Street Address

City, State Zip

Landlord V
As Head of Household (H. O.

reby ‘acknowledge that the
unit listed above is equipped wit oke alarm. | fully understand
that it is my responsibility tokeep t moke alarm in working order
throughout my tenancy. |, , hereby certify that | have checked
the smoke alarm and it 18, iNworking order.

H. O. H. Signature Date






UNIT ADDRESS:

H. O. H.:

HOUSING AUTHORITY OF THE CITY OF TEXAS CITY
HOUSING CHOICE VOUCHER PROGRAM

UTILITY CONNECTION VERIFICATION

(Apt# - House #) Street Name

(City) (Zip code)

Utilities must be ON before date of inspection. If any utility service is not on
at time of inspection, the unit will fail.

ity), have the landlord/manager

If the utility is sublet (you pay the landlord/manager for the use of t
complete the corresponding utility section.

As soon as this document is completed, return it to TCHA office. If i ve any questions about the

instructions, please call TCHA at 409/ 945-4011. V

ELECTRICAL SERVICE. Electric Compa

Company Agent”s Name

Date Service Begins

WATER SERVICE. Walter

Company Agent’s Name Account Number Date Service Begins

By:
City’s Agent (Landlord if utility is sublet)

GAS SERVICE. Company Name

Company Agent’s Name Account Number Date Service Begins

By:

Tenant”s Name (Landlord if utility is sublet)







Fiscal Year 2017 Adopted Voucher Payment Standards

New Construction*

1BR 2BR 3BR 4 S5BR

$850 $1042 $1420 $181 $2086

Theserates arethe same as previously adopted Fi Year 2016 New
Constructio

Payment Standards are adopted as ~107% of s FY 2017 Final Fair Market Rents

Paym ds = Gross Rent

Gr t = Unit Rent + Utility Allowance

*New Construction applies to properties that construction was
completed on or after January 1, 2015.



Fiscal Year 2017 Adopted Voucher Payment Standards

1BR 2BR 3BR 4 S5BR

$797 $976 $1333 $169 $1944

Payment Standards are adopted as 100% of Mal Fair Market Rents

Payment St ds = Gross Rent

Gross Rent = t + Utility Allowance



Housing Assistance Payments Contract

(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approva No. 2577-0169
(exp.9/30/2010)

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP
contract) is used to provide Section 8 tenant-based assistance
under the housing choice voucher program (voucher program)
of the U.S. Department of Housing and Urban Devel opment
(HUD). The main regulation for this program is 24 Code of
Federal Regulations Part 982.

The local voucher program is administered by a public
housing agency (PHA). The HAP contract is an agreement
between the PHA and the owner of a unit occupied by an
assisted family. The HAP contract has three parts:

Part A Contract information (fill-ins).
See section by section instructions.
Part B Body of contract

Part C Tenancy addendum

Use of thisform

Use of this HAP contract is required by HUD. Modification of
the HAP contract is not permitted. The HAP contract must be
word-for-word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting
security deposit in excess of private market practice,
in excess of amounts charged by the owner to unassist
tenants. Such a prohibition must be added to
the HAP contract.

Language that defines when the h
payment by the PHA is deemed recei

(e.g., upon mailing by the PHA or act the
owner). Such language must ded tq Part A of the
HAP contract.

To prepare the HAP contract, fill | co t information in

Part A of the contract. Part A must
owner and the PHA.

Usefor special housing types

In addition to use for the basic Section 8 voucher program,
this form must also be used for the following “specia housing
types’ which are voucher program variants for special needs
(see 24 CFR Part 982, Subpart M): (1) single room occupancy
(SRO) housing; (2) congregate housing; (3) group home; (4)
shared housing; and (5) manufactured home rental by a family
that leases the manufactured home and space. When this form
is used for a special housing type, the special housing type
shall be specified in Part A of the HAP contract, as follows:
“This HAP contract is used for the following specia housing
type under HUD regulations for the Section 8 voucher
program: (Insert Name of Special Housing type).”

e executed by the

However, this form may not be used for the following special
housing types. (1) manufactured home space rental by a
family that owns the manufactured home and leases only the
space; (2) cooperative housing; and (3) the homeownership
option under Section 8(y) of the United States Housing Act of
1937 (42 U.S.C. 1437f(y)).

How tofill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contr nit

Enter address of unigyineltiding gpartment number, if any.

Section 4. Household ers
Enter full names of all PHA-approved household members.

Enter first date and last date of initial lease term.

Theinitia lease term must be for at least one year. However,
the PHA may approve a shorter initia lease term if the PHA
determines that:

e Such shorter term would improve housing
opportunities for the tenant, and

e  Such shorter termisthe prevailing local market
practice.

Section 6. I nitial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to
owner is reasonable in comparison to rent for other
comparable unassisted units. During the initial |ease term, the
owner may not raise the rent to owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities
and appliances are to be supplied by the tenant. Fill in section
8 to show who is responsible to provide or pay for utilities and
appliances.

Previous editions are obsolete

form HUD-52641 (1/2007)
ref Handbook 7420.8






Housing Assistance Payments Contract grfj. Sr%pa?]rtlrgnee\rlr:lggnijgﬁtsing OMB Approval No. 2577-0169

.9/30/2010
g—éﬁﬁocr:]og EI[(ii}ﬁ;l)nt Based Assistance Office of PLblic and Indian Housing - !
Housing Choice Voucher Program

Part A of the HAP Contract: Contract | nformation

(To prepare the contract, fill out all contract information in Part A.)

1. Contentsof Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be ad the household without prior written approva of
the owner and the PHA.

5. Initial Lease Term

Theinitial lease term begins on (mm/ddlyyyy):

Theinitial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

Theinitia rent to owner is: $
During theinitial |ease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of theinitial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is $ per month.
The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term

in accordance with HUD requirements.

form HUD-52641 (1/2007)
Previous editions are obsolete Page 1 of 10 ref Handbook 7420.8



8. Utilitiesand Appliances
The owner shall provide or pay for the utilities and appliances indicated below by an “O”. The tenant shall provide or pay for the utilities and appliances indicated
below by a“T". Unless otherwise specified below, the owner shall pay for al utilities and appliances provided by the owner.

Item

Specify fuel type

Provided by | Paid by

Heating

[ INatural gas

[ ] Bottlegas []Oil or Electric [ ] Cod or Other

Cooking

[ INatural gas

[ ] Bottlegas []Oil or Electric [ ] Cod or Other

Water Heating

[ INatural gas

[IBottlegas  []Oil or Electric ] Cod or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:

Public Housing Agency

TEXAS CITY HOUSINGAUTHORITY

Print or Type Name of PHA

Owner

Print or Type Name of Owner

Signature Signature
Benjamin A. Davis, Housj Progra Coordinator
Print or Type Name and Title of Signatory Print or Type Name and Title of Signatory
Date (mm/dd/yyyy) Date (mm/dd/yyyy)
Mail Paymentsto:

Name

Address (street, city, State, Zip)

. form HUD-52641 (1/2007)
Clear All Print

Previous editions are obsolete

]

Page 2 of 10

ref Handbook 7420.8



Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing OMB Approval No. 2577-0169
and Urban Development (exp.9/30/2010)
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a  This is a HAP contract between the PHA and the
owner. The HAP contract is entered to provide
assistance for the family under the Section 8
voucher program (see HUD program regulations at
24 Code of Federal Regulations Part 982).

b.  The HAP contract only applies to the household and
contract unit specified in Part A of the HAP
contract.

c.  During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.

d. The family will reside in the contract unit with

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.

The PHA shall not make any housing assistance
payments if the contract unit does not meet the
HQS, unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. |f a defect is life threatening, the
owner must ect the defect within no more than
24 hours. ects, the owner must correct

assistance under the Section 8 voucher program. The the defect specified by the PHA.
housing assistance payments by the PHA assist the The PHA m contract unit and premises
tenant to lease the contract unit from the owner for at such times HA determines necessary, to

occupancy by the family.

2. Leaseof Contract Unit

a.  The owner has leased the contract unit to the tenant
for occupancy by the family with assistance under
the Section 8 voucher program.

b. The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

Cc.  The lease for the contract unit must include waqrd-
for-word @l provisions of the tenancy add
required by HUD (Part C of the HAP contract).

d.  Theowner certifiesthat:

(1) The owner and the tenant have
lease of the contract unit th
provisions of the tenancy adden

(2) Theleaseisin astand sused in

4,

ensure that the unitisin accordance with the HQS.

e PHA must notify the owner of any HQS defects
n by the inspection.

must provide all housing services as
inthe lease.

erm of HAP Contract

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terminates on the last day of the term

of the lease (including the initial lease term and any

extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically if
the lease is terminated by the owner or the
tenant.

(2) The PHA may terminate program assistance

the locality by the enerally for the family for any grounds authorized in
used for other i in the accordance with HUD requirements. If the
premises. PHA terminates program assistance for the

(3) The lease is consistent ate and local family, ~the HAP contract terminates
law. automatically.

e.  The owner is responsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct in tenancy.

3.  Maintenance, Utilities, and Other Services

a.  The owner must maintain the contract unit and
premises in accordance with the housing quality

standards (HQS).

b. The owner must provide all utilities needed to
comply with the HQS.

c.  If the owner does not maintain the contract unit in

accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any available remedies. PHA remedies

(3) If the family moves from the contract unit, the
HAP contract terminates automatically.

(4) TheHAP contract terminates automatically 180
calendar days after the last housing assistance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for familiesin the program.

form HUD-52641 (1/2007)

Previous editions are obsolete ref Handbook 7420.8
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(6) The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(7) If the family breaks up, the PHA may terminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit.

(8) The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet al
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

Provision and Payment for Utilitiesand Appliances

penalties for late payment by a tenant. However,
the PHA shall not be obligated to pay any late
payment penalty if HUD determines that late
payment by the PHA is due to factors beyond the
PHA'’s control. Moreover, the PHA shall not be
obligated to pay any late payment penalty if
housing assistance payments by the PHA are
delayed or denied as a remedy for owner breach
of the HAP contract (including any of the
following PHA  remedies. recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP contract.

a  Thelease must specify what utilities are to be provided
or paid by the owner or the tenant. The PHA shal not pay a housing assistance

b.  The lease must specify what appliances are to be pro- payment to dhe owner for any month after the
vided or paid by the owner or the tenant. month w ily moves out.

c. Part A of the HAP contract specifies what utilities and b. Owner com ith HAP contract. Unless the
appliances are to be provided or paid by the owner or owner has col provisions of the HAP
the tenant. The lease shall be consistent with the HAP contract, the own not have a right to receive
contract. housing assistance payments under the HAP contract.

C. ount of PHA payment to owner

Rent to Owner: Reasonable Rent (1 nt of the monthly PHA housing

a  During the HAP contract term, the rent to owner may at 4 payment to. the owner sﬁall be
no time exceed the reasonable rent for the contract unit . ined by the PHA in accordance with HUD
as most recently determined or redetermined by the requirements for a tenancy under the voucher
PHA in accordance with HUD requirements. program.

b.  The PHA must determine whether the rent to owner is (2) The amount of the PHA housing assistance
reasonable in comparison to rent for other comparable payment is subject to change during the HAP
unassisted units. To make this determination, the PHA contract term in accordance with HUD
must consider: requirements. The PHA must notify the family
(1) The location, quality, size, unit type, and and the owner of any changes in the amount of

the contract unit; and the housing assi stance payment.
(2) Any amenities, housing services, maintenance (3) The housing assistance payment for the first
and utilities provided and paid month of the HAP contract term shall be pro-

c. The PHA must redetermine the r hen rated for apartial month.
required in accordance with HUD r ents. The d.  Application of payment. The monthly housing
PHA may redetermine th nable rentat any time, assistance payment shall be credited against the

d. During the HAP contr. ent t0’ owner may monthly rent to owner for the contract unit.
not exceed rent charg for comparable e.  Limit of PHA responsibility.

unassisted units in the premises. Th€ owner must give
the PHA any information r ed by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

PHA Payment to Owner

a

When paid

(1) During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2) The PHA must pay housing assistance payments
promptly when due to the owner.

(3 If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA shall
pay the owner penalties in accordance with
generally accepted practices and law, as
applicable in the local housing market, governing

(1) The PHA isonly responsible for making housing
assistance payments to the owner in accordance
with the HAP contract and HUD requirements for
atenancy under the voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shall not pay any other claim
by the owner against the family.

Overpayment to owner. If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8. Owner Certification
During the term of this contract, the owner certifies that:

a

The owner is maintaining the contract unit and
premises in accordance with the HQS.

form HUD-52641 (1/2007)

Previous editions are obsolete ref Handbook 7420.8

Page 4 of 10



b.  The contract unit is leased to the tenant. The lease
includes the tenancy addendum (Part C of the HAP
contract), and is in accordance with the HAP contract
and program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.

c.  Therent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises.

d. Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.

e.  The family does not own or have any interest in the
contract unit.

f. To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is the
family’s only residence.

g. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Prohibition of Discrimination. In accordance with
applicable equal opportunity statutes, Executive Orders, and
regulations:

a  The owner must not discriminate against any person
because of race, color, religion, sex, nationa origin,
age, familia status, or disability in connection with the
HAP contract.

b.  The owner must cooperate with the PHA and HUD in

and

conducting equal opportunity compliance revi
complaint investigations in connection with th
contract.

10. Owner’sBreach of HAP Contract
a. Any of the following actions by the ov

(1) If the owner hasvi
HAP contract, in
to maintain the unit with the HQS.

(2) If the owner has viol y obligation under
any other housing assistance payments contract
under Section 8.

(3) If the owner has committed fraud, bribery or any
other corrupt or crimina act in connection with
any Federal housing assistance program.

(4) For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applicable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or
crimina act in connection with the mortgage or
loan.

(5) If the owner has engaged in any drug-related
criminal activity or any violent criminal activity.

ner's obligation

If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.

The PHA’ s rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.

The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.

Even if the family continuesto live in the contract unit,
the PHA may exercise any rights and remedies for
AP contract.

or non-exercise of any right or
of the HAP contract is not a
ise that or any other right or

he PHAT HUD and the Comptroller Genera of the
nited States shall have full and free access to the
contract unit and the premises, and to al accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights

a

The family is not a party to or third party beneficiary of
Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or
with implementation of the HAP contract, or as a result
of any other action or failure to act by the owner.

The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of
the contract unit or the premises or with
implementation of the HAP contract.

Previous editions are obsolete
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13. Conflict of Interest

14.

a

Assignment of the HAP Contract

“Covered individual” means a person or entity who isa

member of any of the following classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the programy;

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United
States.

A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.
The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

If a prohibited interest occurs, the owner shall promptly
and fully disclose such interest to the PHA and HUD.
The conflict of interest prohibition under this section
may be waived by the HUD field office for good cause.
No member of or delegate to the Congress of the
United States or resident commissioner
admitted to any share or part of the HAP contrac
any benefits which may arise fromiit.

grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for afamily member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP

contract if the owner or proposed new owner (including

aprincipal or other interested party):

(1) Has violated obligations under a housing
assi stance payments contract under Section 8;

(2) Has committed fraud, bribery or any other
corrupt or criminal act in connection with any
Federal housing program;

(3) Hasengaged in any drug-related criminal activity
or any violent criminal activity;

(4) Hasahistory or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable hoysing standards for units leased with
project-b Section 8 assistance or for units

any ether Federal housing program;

I pr e of faling to terminate

isted under any Federally

assisted housi ogram for activity engaged in

by the tenant, any member of the household, a

guest or another person under the control of any
emb: the household that:

( eatens the right to peaceful enjoyment of
the premises by other residents;

(b) Threatensthe health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

(c) Threatensthe health or safety of, or the right

to peaceful enjoyment of their residents by,

persons residing in the immediate vicinity of the
premises; or

(d) Isdrug-related criminal activity or violent
criminal activity;

(5) Hasa

a  The owner may not assign the HAP ew
owner without the prior written consent e PHA. (6) Hasa history or practice of renting units that fail to

b. If the owner requests PH sent to n the HAP meet State or local housing codes; or
contract to a new own sh _supply any (7) Hasnot paid State or local real estate taxes, fines or
information as requir PHA pertinent to the
proposed assignment. assessments.

c.  TheHAP contract may not b ned to a new owner g.  The new owner must agree to be bound by and comply
that is debarred, suspended or subject to a limited with the HAP contract. The agreement must be in
denia of participation under HUD regulations (see 24 writing, and in aform acceptable to the PHA. The new
Code of Federal Regulations Part 24). owner must give the PHA a copy of the executed

d. The HAP contract may not be assigned to a new owner agreement.
if HUD has prohibited such assignment because: 15.  Written Notices. Any notice by the PHA or the owner in
@ The_ .Fedef""' government ha_s |nst|tl_Jted an connection with this contract must be in writing.

administrative or judicial action against the . .

owner or proposed new owner for violation of the 16. Entire Agreement: Interpretation

Fair Housing Act or other Federa equal

opportunity requirements, and such action is a  The HAP contract contains the entire agreement
pending; or between the owner and the PHA.

(2) A court or administrative agency has determined b _The HAP contragt shall be interpreted and_impl emented
that the owner or proposed new owner violated in accordance with HU_D requirements, including the
the Fair Housing Act or other Federal equal HUD program regulations at 24 Code of Federa
opportunity requirements. Regulations Part 982.

e.  The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,

form HUD-52641 (1/2007)
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Housing Assistance Payments Contract y.s. pepartment of Housing

and Urban Development
Office of Public and Indian Housing

(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

OMB Approva No. 2577-0169
(exp.9/30/2010)

Part C of HAP Contract: Tenancy Addendum .

1. Section 8 Voucher Program

a  The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

b.  The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP a
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing

the unit from the owner. b.

2. Lease

a. The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the
lease are in accordance with all provisions of the
HAP contract and that the lease includes the tenancy
addendum.

b. The tenant shal have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of
tenancy addendum shall control.

3.  Useof Contract Unit

a. During the lease term, the family w
contract unit with assistance under
program.

b.  The composition of the ho
by the PHA. The famil
PHA of the birth, adopti
of a child. Other persons may not
household without prior wri
owner and the PHA.

c.  The contract unit may only be used for residence by
the PHA-approved household members. The unit 6.
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

d.  Thetenant may not sublease or let the unit.

e.  The tenant may not assign the lease or transfer the
unit.

added to the
proval of the f.

a

4.  Rent to Owner c.

a. Theinitia rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
reguirements.
b.  Changesin the rent to owner shall be determined by
the provisions of the lease. However, the owner may 7.

not raise the rent during the initial term of the lease. a

During the term of the lease (including the initial
term of the lease and any extension term), the rent to
owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
unassisted unitsin the premises.

5.  Family Payment to Owner

The family is reSponsible for paying the owner any
portion of théfent to owner that is not covered by
the PHA stance payment.

Each mon will make a housing

e owner on behalf of the
with the HAP contract. The

ill be determined by the PHA in accordance with
requifements for a tenancy under the Section 8

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assi stance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately return any excess rent
payment to the tenant.

Other Feesand Charges

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenantsin the premises.

Maintenance, Utilities, and Other Services

Maintenance

Previous editions are obsolete
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(1) The owner must maintain the unit and
premises in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

b.  Utilitiesand appliances
(1) The owner must provide al utilities needed to
comply with the HQS.

(2) The owner is not responsible for a breach of
the HQS caused by the tenant’ s failure to:
(@ Pay for any utilities that are to be paid by
the tenant.
(b) Provide and maintain any appliances that
areto be provided by the tenant.

c.  Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d. Housing services. The owner must provide al
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a  Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
reguirements.

b.  Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of ;

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or loca law that
imposes obligations on the tenant
connection with the occupancy or use of
unit and the premises;

(3 Crimina activity or alcohgl abuse (as
provided in paragraph c); or
(4) Other good cause (as provided
d).
c.  Criminal activity or alc
(1) The owner may t ancy during

the term of the | any Jmember of the
household, a guest or person under a
resident’'s control commits any of the

following types of criminal activity:

(@ Any criminal activity that threatens the
health or safety of, or theright to
peaceful enjoyment of the premises by,
other residents (including property
management staff residing on the
premises);

(b) Any crimina activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(c) Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(@) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
crimina activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the crimina activity, regardless of
whether the household member has been
arrested oggeonvicted for such activity.

4

residents.

er goodgcause for termination of tenancy

termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause includes:

(@) Disturbance of neighbors,

(b) Destruction of property, or

() Living or housekeeping habits that cause
damage to the unit or premises.

(3) After the initial lease term, such good cause
includes:

(& The tenant’s failure to accept the owner’s
offer of anew lease or revision;

(b) The owner's desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(0 A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

e. Protectionsfor Victims of Abuse.

(1) An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of such
avictim.

(2) Crimina activity directly relating to abuse, engaged
in by a member of a tenant’s household or any
guest or other person under the tenant’s control,

Previous editions are obsolete
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shall not be cause for termination of assistance, f.
tenancy, or occupancy rights if the tenant or an tenant by a court action.

immediate member of the tenant’s family is the g. Owner notice of grounds

victim or threatened victim of domestic violence, (1) At or before the beginning of a court action to
dating violence, or stalking. evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant.

Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
law.

Eviction by court action. The owner may only evict the

(3) Notwithstanding any restrictions on admission,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may )
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate ©)
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating 9. Lease: Relation to HAP Contract
assistance to, or otherwise penalizing the victim of If the HAP contract termipates for any reason, the lease terminates
the violence who is aso a tenant or lawful automatically.
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

The PHA may terminate
grounds authorized in accor

assistance for the family for any
with HUD requirements. If the PHA

(4) Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issu
protect the victim and issued to address
distribution or possession of property among t
household members in cases where a f
up.

The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the

(5) Nothing in this section limits any other
available authority of an ow anager to evict
or the public housing i
assistance to a tenant for any

ion of a lease

not premised on
guestion against

ember of the

manager, or publi
an individual who i as been a victim of
domestic violence, dating violence, or stalking to a
more demanding standard than other tenants in

security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

The owner must give the tenant a list of al items
charged against the security deposit, and the amount

determining whether to evict or terminate. of each item. After deducting the amount, if any,

used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

(6) Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance, d
to any tenant if the owner, manager, or public '
housing agency can demonstrate an actua and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant

is ot evicted or terminated from assistance. 13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating

violence, or stalking. 14. Conflict with Other Provisionsof L ease

form HUD-52641 (1/2007)
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a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  Incase of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changesin Leaseor Rent

a.  Thetenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease,
such changes must be in writing, and the owner
must immediately give the PHA a copy of such
changes. The lease, including any changes, must be
in accordance with the requirements of the tenancy
addendum.

b.  Inthe following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances,

(2) If there are any changes in lease provisions
governing the term of the lease;

(3) If the family moves to a new unit, even if the
unit isin the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for
changes in the lease other than as specified
paragraph b.

d.  The owner must notify the PHA of
the amount of the rent to owner at |
before any such changes go into
amount of the rent to owner followi

agreed change may not the r able rent
for the unit as mosty rec etermined or
redetermined by the PHAN ordahce with HUD
reguirements.

16. Notices

Any notice under the lease by the tenant to the owner or by the owner

to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with assistance

under the program.

Family. The persons who may reside in the unit with assistance under

the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the

owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide necessary
supportive services for amember of the family who isa person with

disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Devel opment.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

L ease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to the
owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).
Tenant. The family m
owner.
Voucher program. Th

(or members) who leases the unit from the

ing choice voucher program.
Under this program, HUD unds to an PHA for rent subsidy
on behalf of eligible families. tenancy under the lease will be
assisted with rent subsidy for atenancy under the voucher program.
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U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB A I No. 2577-0169
Request for Tenancy Approval PO oxp. 10/31/2010)

Housing Choice Voucher Program

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number. Assurances

of confidentiality are not provided under this collection. Eligible families submit this information to the Public Housing Authority (PHA) when applying for housing
assistance under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The PHA uses the information to determine if the family is eligible, if the unit is
eligible, and if the lease complies with program andstatutory requirements. Responses are required to obtain a benefit from the Federal Government.

The information requested do es not lend itself to confidentiality.

1. Name of Public Housing Agency (PHA)
TEXAS CITY HOUSINGAUTHORITY

2. Address of Unit (street address, apartment number, city, State & zip code)

3. Requested Beginning Date of Lease |4. Number of Bedrooms| 5. Year Constructed| 6. Proposed Rent 7. Security Deposit Amt. 8. Date Unit Available for Inspection

9. Type of House/Apartment
|| Single Family Detached || semi-Detached / Row House || Manufactured Home | | Garden/Walkup [ | Elevator/ High-Rise

10. If this unit is subsidized, indicate type of subsidy.
D Section 202 D Section 221(d)(3)(BMIR)

D Home

D Other (Describe Other Subsidy, Including Any State or Local Subsidy)

D Section 236 (Insured or noninsur ction 515 Rural Development

D Tax Credit

11. Utilities and Appliances

n"0". Thet

The owner shall provide or pay for the utilities and appliances indicated below
by a “T". Unless otherwise specified below, the owner shall pay for all utilities al

t shall provide or pay for the utilities and appliances indicated below
liances provided by the owner.

Item Specify fuel type Provided by Paid by
Heating D Natural gas D Bottle gas D Electric D Coal or Other

Cooking D Natural gas D Bof S D Ol D Electric D Coal or Other

Water Heating D Natural gas D Bottle Qil D Electric D Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Previous editions are obsolete
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12.  Owner's Certifications.
a. The program regulation requires the PHA to certify that the rent charged
to the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Owners of projects with more than 4
units must complete the following section for most recently leased
comparable unassisted units within the premises.
Date Rented

Address and unit number Rental Amount

b. The owner (including a principal or other interested party) is not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

c. Check one of the following:

Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal certification program or under a federally accredited State certifica-
tion program.

A completed statement is attached containing disclosure of known
information on lead-based paint and/or lead-based paint hazards in the unit,
common areas or exterior painted surfaces, including a statement that the
owner has provided the lead hazard information pamphlet to the family.

13. The PHA has not screened the family’s behavior or suitability for
tenancy. Such screening is the owner’s own responsibility.

14. The owner’s lg
HUD tenancy add

15. The PHA willa

owner and family as to r or not the unit will be approved.

Print or Type Name of Owner/Owner Representative

Signature

Print o

e Name of Household Head

nature (Household Head)

Business Address

Present Address of Family (street address, apartment no., city, State, & zip code)

Telephone Number Date (mm/dd/yyyy)

Telephone Number

Date (mm/dd/yyyy)
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TENANCY ADDENDUM

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program
(To be attached to Tenant Lease)

U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing
OMB Approval No. 2577-0169

Exp. 10/31/2010

1. Section 8 Voucher Program

a.  The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United

States Department of Housing and Urban
Development (HUD).
b.  The owner has entered into a Housing Assistance 5

Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

2.  Lease

a.  The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the

lease are in accordance with all provisions of the c.

HAP contract and that the lease includes the tenancy
addendum.

b.  The tenant shall have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Unit

a.  During the lease term, the family will reside i
contract unit with assistance under the vouc
program.

b.  The composition of the household must be approved
by the PHA. The family must promgti§
PHA of the birth, adoption or court-a
of a child. Other persons may not be
household without prior s
owner and the PHA.

c.  The contract unit may o
the PHA-approved hous
must be the family’s only resi
household may engage in lcgal profit making
activities incidental to primary use of the unit for

residence by
ers. The unit 6.

residence by members of the family. b.

d.  The tenant may not sublease or let the unit.
e.  The tenant may not assign the lease or transfer the

unit.
4. Rent to Owner c.
a. The initial rent to owner may not exceed the

amount approved by the PHA in accordance with
HUD requirements.

b.  Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may

c.  During the term of the lease (including the initial
term of the lease and any extension term), the rent to
owner may at no time exceed:

a.

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

Family Payment to Owner

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance paymgnt to the owner on behalf of the
ily i ance with the HAP contract. The
y housing assistance payment
PHA in accordance with

to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately return any excess rent
payment to the tenant.

Other Fees and Charges
embers of the a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services
not raise the rent during the initial term of the lease. a.

Maintenance
(1) The owner must maintain the unit and
premises in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
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standard practice for the building concerned as
established by the owner.

b.  Utilities and appliances
(1) The owner must provide all utilities needed to
comply with the HQS.

(2) The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by
the tenant.

(b) Provide and maintain any appliances that
are to be provided by the tenant.

c.  Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d.  Housing services. The owner must provide all
housing services as agreed to in the lease.

8.  Termination of Tenancy by Owner

a. Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b.  Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4) Other good cause (as provided in para
d).

c¢.  Criminal activity or alcohol abuse.

(1) The owner may terminate the tgnancy during
the term of the lease if any
household, a guest or another p
resident’s control commits
following types of cri

(a) Any crimin

peaceful enjoyment of € premises by,
other residents (in g property
management staff residing on the
premises);

(b) Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(¢)  Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that

)

“4)

©)

“)

®)

is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

for termination of tenancy
initial lease term, other good cause
iofi’of tenancy must be something
or faided to do.

lease term or during any
other good cause may include:

(a) Disturbance of neighbors,
(b) estruction of property, or

Living or housekeeping habits that cause
damage to the unit or premises.

After the initial lease term, such good cause
may include:

(a) The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b) The owner’s desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(c) A Dbusiness or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

The examples of other good cause in this
paragraph do not preempt any State or local
laws to the contrary.

In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This
provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This
provision will sunset on December 31, 2012
unless extended by law.
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e. Protections for Victims of Abuse.

()

@)

©)

4)

)

(6)

An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of such
a victim.

Criminal activity directly relating to abuse, engaged
in by a member of a tenant’s household or any
guest or other person under the tenant’s control,
shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an
immediate member of the tenant’s family is the
victim or threatened victim of domestic violence,
dating violence, or stalking.

Notwithstanding any restrictions on admission,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, terminatio
occupancy rights, or termination of assistance s
be effected in accordance with the procedu
prescribed by Federal, State, and local
termination of leases or assistance Ui
housing choice voucher program.

manager, when notified, to
addressing rights
property, includi

control of the
iomjorders issued to
ed to address the
property among the
where a family breaks

distribution or p
household members i

up.

Nothing in this section limits any otherwise
available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or stalking to a
more demanding standard than other tenants in
determining whether to evict or terminate.

Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public

f.

housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Nothing in this section shall be construed to

supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

(H

At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner

Eviction eans a notice to vacate, or a
complaint other initial pleading used to
begin an eviction action under State or local
law.

A Termination of Assistance

The PHA may terminate program assistance for the family for any

ounds authorized in accordance with HUD requirements. If the PHA

terminates program assistance for the family, the lease terminates
automatically.

11. Family Move Out

The tenant must notify the PHA and the owner before the family moves

out of the unit.

12.  Security Deposit

a.

The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

Previous editions are obsolete

form HUD-52641-A (8/2009)
ref Handbook 7420.8



d.  If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13.  Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a.  The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease,
such changes must be in writing, and the owner
must immediately give the PHA a copy of such
changes. The lease, including any changes, must be
in accordance with the requirements of the tenancy
addendum.

b.  In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP co
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) If there are any changes in lease
governing the term of the lease;

(3) If the family move
unit is in the same

c.  PHA approval of the te
new HAP contract, are not
changes in the lease other
paragraph b.

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

an as specified in

16. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Development.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agenéy.

located, including co
Program. The Section
Rent to owner. The total
s the sum of the portion of rent

e tenant plus the PHA housing assistance payment to the

behalf of eligible families. The tenancy under the lease will be assisted
with rent subsidy for a tenancy under the voucher program.
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VIOLENCE, DATING VIOLENCE U.S. Department of Housing OMB Approval No. 2502-0204
OR STALKING and Urban Development Exp. 05/31/2011
Office of Housing

LEASE ADDENDUM
VIOLENCE AGAINST WOMEN AND JUSTICE DEPARTMENT REAUTHORIZATION ACT OF 2005

TENANT LANDLORD UNIT NO. & ADDRESS

This lease addendum adds the following paragraphs to the Lease between the above referenced
Tenant and Landlord.

Purpose of the Addendum

The lease for the above referenced unit is being amended to include thegprovisions of the
Violence Against Women and Justice Department Reauthorization 05 (VAWA).

Conflicts with Other Provisions of the Lease

In case of any conflict between the provisions of this Adden@um and pother sections of the Lease,
the provisions of this Addendum shall prevail.

Term of the Lease Addendum

The effective date of this Lease Addendum . This Lease Addendum shall
continue to be in effect until the Lease is ter d.

VAWA Protections

1. The Landlord may not co idents of domestic violence, dating violence or stalking as
serious or repeated violatio ease or other “good cause” for termination of assistance,
tenancy or occup rights @f the victim of abuse.

2. The Landlord m sider criminal activity directly relating to abuse, engaged in by a
member of a ten hold or any guest or other person under the tenant’s control, cause
for termination of a ce, tenancy, or occupancy rights if the tenant or an immediate
member of the tenant’s family is the victim or threatened victim of that abuse.

3. The Landlord may request in writing that the victim, or a family member on the victim’s
behalf, certify that the individual is a victim of abuse and that the Certification of Domestic
Violence, Dating Violence or Stalking, Form HUD-91066, or other documentation as noted
on the certification form, be completed and submitted within 14 business days, or an agreed
upon extension date, to receive protection under the VAWA. Failure to provide the
certification or other supporting documentation within the specified timeframe may result in
eviction.

Tenant Date

Landlord Date
Form HUD-91067
(9/2008)






w-9
Form

(Rev. December 2011)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:

[ Individual/sole proprietor [] ¢ Corporation

Print or type

|:| Other (see instructions) »

|:| S Corporation |:| Partnership |:| Trust/estate

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »

|:| Exempt payee

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line OCi
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -

entities, it is your employer identification number (EIN). If you do not have a number, see togeta
TIN on page 3.
Note. If the account is in more than one name, see the chart on page 4 for guidelj whos | Employer identification number

number to enter.

curity number

m Certification

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identificatio

2. | am not subject to backup withholding because: (a) | am
Service (IRS) that | am subject to backup withholding as a ri
no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out ite
because you have failed to report all interest and d|
interest paid, acquisition or abandonment of secured pidperty,
generally, payments other than interest
instructions on page 4.

ber (or | am waiting for a number to be issued to me), and

cancellation of debt, contributions to an individual retirement arrangement (IRA), and
ividendsgyou are not required to sign the certification, but you must provide your correct TIN. See the

Slgn Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

e An individual who is a U.S. citizen or U.S. resident alien,

¢ A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

¢ An estate (other than a foreign estate), or
¢ A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W=9 (Rev. 12-2011)



Form W-9 (Rev. 12-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or
the United States exceeds 5 calendar years. However, parag
the first Protocol to the U.S.-China treaty (dated April 30, 1984)
the provisions of Article 20 to continue to apply even after the Chi
student becomes a resident alien of the United States. A Chinese
2 of the first

ion from tax

What is backup withholding? Persons makin rtain payments to you
must under certain conditions withhold an o the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with o reasonable basis that results in no
backup withholding, you subject to a $500 penalty.

ormation. Willfully falsifying
jéet you to criminal penalties

Misuse of TINs. If the reques iscloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specificlnstrugtions

an individual, you must generally enter the name shown on
ome tax return. However, if you have changed your last name,
ance, due to marriage without informing the Social Security
ation of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
e person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401()(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commaodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under t
Investment Company Act of 1940,

12. A common trust fund operated by a bank u
13. A financial institution,

section 584(a),

14. A middleman known in the investment comm a nominee or

custodian, or

15. A trust exempt from tax under
4947.

The following chart shows types of ents that may be exempt
from backup withholding. The chart applies to exempt payees listed
above, 1 through 15.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7 *
$5,000 '

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W7, Application for IRS Individual Taxpayer
Identification Number, to y for an ITIN, or Form SS-4, Application for
Employer Identification apply for an EIN. You can apply for
an EIN online by acce: S website at www.irs.gov/businesses
and clicking on Employel ificatj umber (EIN) under Starting a
Business. You can get Fori d SS-4 from the IRS by visiting
ORM (1-800-829-3676).
sked to complete Form W-9 but do not have a TIN, write
in the space for the TIN, sign and date the form, and give

. For ifiterest and dividend payments, and certain
spect to readily tradable instruments, generally
to get a TIN and give it to the requester before you
t to backup withholding on payments. The 60-day rule does

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

aution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulation section 1.671-4(b)(2)(i)(A))

The minor *
The grantor-trustee '

The actual owner '

The owner °

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity *

© ®

Corporation or LLC electing

corporate status on Form 8832 or

Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

The corporation

The organization

The partnershi
The broker or n

13. Account with the Department of Th
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)(i)(B))

lic entity

" List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

? Gircle the minor’s name and furnish the minor's SSN.

3You must show your individual name and you may also enter your business or “DBA” name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline

Victims of identity the
system problem, or are se

s the creation and use of email and websites designed to
timate business emails and websites. The most common act
g an email to a user falsely claiming to be an established

ate enterprise in an attempt to scam the user into surrendering
telinformation that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask

xpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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Code changes require smoke alarms in bedrooms
By Whitney Hodgin | Posted: Thursday, January 3, 2013 12:30 am

A change in the state’s property code requires landlords to install smoke alarms in the bedrooms of
every rental unit. The change went into effect Monday.

Fire officials in Galveston, League City and Texas City said the law effects thousands of older rental
units in Galveston County.

Most rental units are in compliance, they said, but some landlords are still installing alarms.
Anything constructed in the past 10 years would contain alarms, they saig.

City inspections will begin this month in each of those cities. Landl8gdsg¥ho are out of compliance
could receive citations, officials said.

A law that went into effect in 2011 addressed a lack of smo larms inside the bedrooms of rental
properties built before 1987.

Now, landlords are required to install a smoke alarm 1 ry bedroom, as well as every hallway that
leads to multiple bedrooms. The law also stipul@tes that multilevel units must have at least one smoke
alarm per level.

Before the change, state law required one wokking*smoke alarm in each rental unit, said Galveston
Deputy Fire Marshal Chris Harris

He said the former ordinance was afiguous.

The amended law has few requirements for landlords while allowing local jurisdictions to
mandate tighter restrictions. ords can now use battery-powered smoke alarms in bedrooms. The
alarms do not have to be connected to a larger system.

The amendment also changed the wording “smoke detector” to “smoke alarm” to better reflect the
purpose of the device.

Harrison said the changes address the hazards residents are likely to encounter in a typical fire.

“They finally got the law with the times,” he said. “With all the toxic smoke from burning plastics,
drapes, carpets and couches, smoke is the No. 1 killer in residences. It’s a nasty list of chemicals.
Early notification is key.”

Residential fires frequently begin in bedrooms, said Texas City Fire Marshal Dennis Harris.
Some of those bedrooms are too far away from a hallway smoke alarm to give residents early warning.

www.g alvestondailynews.com/news/local_news/article_1c8b697a-556d- 11e2-8441-0019bb30f31a.html ?mode=print 12
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Bedroom smoke alarms “can make a world of difference,” he said.

“Studies show that if Mom or Dad fell asleep smoking in their bedroom, no one would be aware there
was a fire until the smoke reached into the hallway — not even the individual smoking,” Harris said.
“If a fire starts in that particular bedroom, the alarm would give folks in that bedroom some early
notification.”

There are about 90 rental properties in Texas City and only a handful are not in compliance with the
law and are in the process of installing fire alarms, he said.

League City Fire Marshal Wanda Martin said the same thing.

“This could effect thousands of units in League City,” she said. “Most of ours were built within that
time frame.”

The League City Fire Department used the Jan. 1 deadline as an oppoftunit§ to educate landlords and
tenants about properly responding to a residential fire.

It’s important to evacuate the building before doing anythinMsVMartin said.

The city will occasionally get calls from people in em

BENCY S 1ons who are not thinking clearly
and have yet to remove themselves from harm’s way;

“It’s a matter of education, training and awarené8s,” Marti®said. “Go someplace else to call 911.”

The facts on alarms

From 2005 to 2009, almost two-thitd§ of home fire deaths resulted from fires in properties without
working smoke alarms.

Smoke alarm failures usually res#lt from missing, disconnected or dead batteries.

SOURCE: National Fire Prevention Agency

www.g alvestondailynews.com/news/local_news/article_1c8b697a-556d- 11e2-8441-0019bb30f31a.html ?mode=print 22



HousING AUTHORITY OF THE OWNER’S PRE CONTRACT ALL Rerairs MUST BE CompLETED

CITY OF TEXAS CITY, TEXAS BEFORE REQUESTING A
409-945-4011 PRE-MOVE INSPECTION CHECKLIST HQS MoVE-IN INSPECTION
Tenants Name: Owners Name:
RentalE{;gE:Srg Owners Phone:
City, State, Zip
Unit Area | Questions to Ask Yourself & Corrected Before Calling for an HQS Inspection 3223"5 g Ezzggg
A Have you arranged for all utilities to be on at the time of inspection?
|s there adequate heat in all living spaces? Provide current gas tag indicating heater is operable.
ls there a working Hot Water Heater? |s it accessible?
chilte\:;z;trer Does the tank have the temperature pressure release valve (TPRV) drainpipe that is piped
to within twelve inches from the floor? If Gas is it Properly Vented?
Are there at least 2 electrical outlets (or one outlet and one light fixture) per room?
Do all the electrical outlets and light fixtures work’?
Are all outlets, light switches and fuse boxes properly covered with no cracks or breaks in the
Electricity | cover platesidoors? Are all empty slofs in the breaker Box covered with blanksé
Are light/electrical fixtures securely fastened without any hanging or exposed wires?
|s there lighting in the common areas, halls and porches?
Does the electrical service breaker box have the proper internal cover panel properly installed in it?
|s there space to store, prepare and serve food?
|s there a working sink with Hot & Cold running water, proper drain%stopper and no leaks?
ls the sink free of chipping porcelain and rust?
|s there a garbage disposal present? |s it Operable? V
|s there a working oven and stove with burners presentq
Kitchen Are all Knobs present? Do ALL BURNERS on the Stovetop Ignite?

Do both Fan & Light in the Vent-Hood Above th rk?

If there is a dishwasher present is it Operable?

|s a working refrigerator/freezer of adequate'gize present*?

Does the freezer work”? Does the refi r keep cool enough to prevent food from spoiling?

ls there at least one working, permanentlight fixture (ceiling or wall), in addition to at least one
working GFI| protected electrical outlet?

#*  Important. An operable stove/range & refrigerator are required under program HUD’s HQS regulations.

#*  |f these appliances are not present at the time of the new contract inspection, they must be in place within a two-week period.
% Non-compliance will result in IMMEDIATE CANCELLATION of the Request for Tenancy Approval

Bathroom

|s there a private toilet that works and flushes properly?

|s the toilet securely fastened with no leaks or gaps at the base?

|s there a working sink with Hot & Cold running water, proper drainage, a stopper and no leaks?

ls there a working bathtub/shower wath hot and cold running water, proper drainage and no leaks?

Are bathtub/shower walls tile or other material that resists water damage?

|s the bathroom vented with either an exterior window or exhaust fan?

Is the bathroom free of any sewer odor or drainage problems?

Are the toilet, sink and tub/showver free of chipping porcelain and rust?

|s there at least one working, permanent light fixture (ceiling or wall), in addition to at least one
working GFI| protected electrical outlet?

Windows

|s there at least one exterior window in the living room and in each bedroom?

Can all wvindows that are needed for ventilation, or that lead to a fire escape or provide emergency
egress, be opened and close?

If emergency exit windows have security bars, are they equipped with a quick release system?

Do all wvindows that open and close, have working locks?

Are windows that open accessible and clear of obstruction?

ls unit free of any cracked, broken or leaky windows?

Are window sashes solid, intact, and in good condition”? Do they fit properly in the window frame?




Unit Area

Questions to Ask Yourself & Corrected Before Calling for an HQS Inspection

Checked
Yes /I No

Repairs
Needed

Are openings around windows weather-tight?

Doors

Do all doors have intact trim and no holes?

Can the unit be entered without having to go through another unit?

Are all exterior doors solid core and weather tight?

Are all exterior doors accessible and free of obstruction?

Are there working deadbolt locks on all exterior doors? Are they single (not double) cylinder

locks? Do they open with a key from the outside, and without a key (or other special knowledge, effort or
tool) from the inside?

Are all interior doors securely hung and open without the use of a key?

Interior

Are walls free of air and moisture leaks, large holes and cracks, bulges and loose surface materials?

Are cellings free of air and moisture leaks, large holes and cracks?

Are floors free of weak spots, and tripping hazards from loose, missing, torn, uneven or warped
flooring or covering?

Exterior

Are Address Numbers visible from the street for emerge mercy service? (Fire Ambulances, etc.)

|s roof free of leaks and buckling, missing or loose materials?

Are gutters firmly attached?

Are exterior surfaces in a condition to prevent moisture leakage and rodent infestation?

|s foundation sound?

Are the sewage cleaned outs properly capped and or plugged?

Stairways
Interior
&

Exterior

Are all handrails properly secured?

|s a handrail present when there are 4 or more steps?

Are stairs free of any loose, broken or missing steps?

Are stairways free of any tripping hazards?

Garage

Are there secure railings on porches, balconies and landings 30" }—@igher?
|s the garage, whether attached or detached, accessible?

Health
&
Safety

Are there any Electrical or Plumbing Problems needed to be?d?
M

Is there an accessible alternate means of exit in case offire] ency?
Are there a number of adequate working smoke detegfors on each level of the unit?

|s the unit free of any evidence of rodents, insects o er vermin infestation?

Are exterior walkways, sidewalks and driveways f tripping hazards?

Are interior and exterior surfaces free from ?Lpeeling of paint?

In units built prior to 1978 rented by families With children under age 6, are interior and exterior
surfaces either free of deteriorated p have deteriorated surfaces that do not exceed two

square feet and/or more than 10% of a ponent?

Are there adequate covered receptacles (trash can, dumpster) for temporary storage and disposal of
waste?

ls the unit free from accumulation of garbage and debris — including construction materials, broken
cars, downed trees, broken up concrete and old appliances — inside, outside and in common areas?

Is unit

++ CLEAN & VACANT & ** Ready for MOVE IN? **

*¥ Unit must be Clean & Vacant **

(Unless previously occupied by this assisted family!)

Regulations of the Section 8 Tenant-Based Assistance Program do not allow contracts to be executed,
leases to be approved or Rents to be Paid, until a property meets the U.S. Department of Housing and
Urban Development’'s Housing Quality Standards and receives a Pass Rating.

Form must be completed, signed by the Landlord and Returned to TCHA before HQS
inspection will be scheduled.

Owners signature:

Date:




HOUSING AUTHORITY OF THE CITY OF TEXAS CITY

817 Second Avenue North Phone (409) 945-4011

Texas City, Texas 77590 I Fax (409) 943-4525
Texas City Housing Authority

HOUSING CHOICE VOUCHER (HCV) PROGRAM
DIRECT DEPOSIT AGREEMENT FORM

AUTHORIZATION AGREEMENT

Landlord Name SSt#torTax ID # Landlord Phone #

Tenant Name (only need one current tenant’s name) E-Mail Address

This agreement will remain in effect until the TeXe
cancellation from me or my financial instifugi
City Housing Authority.

ACCOUNT INFORMATION

Name of Financial Institution:

Routing Number: 0 Checking

Account Number: 0O Savings
SIGNATURE

Authorized Signature (Primary): Date:

Authorized Signature (Joint): Date:

A VOIDED CHECK MUST BE ATTACHED TO THIS FORM
RETURN TO THE TEXAS CITY HOUSING AUTHORITY OFFICE
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